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Participants Tracking System (PTS) operational Guideline 

 

Step I: Login  
 

 

 

 

Step II: Dashboard 

Step III: Settings: Customize your Activity and Organization Name 

 

Step IV: Settings: Customize your Activity Goal and Purpose/ Objective/ Result 
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Step V: Indicator: Enter your Routine Monitoring Indicators 

 

Step VI: Indicator: Indicator Logic Set 

 

Step VII: Import/Export: Data Import from Common Table 
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Step VIII: Analysis: Select Reporting FYs and analysis your result for ITT and DIS 

 

Step IX: Report: Chose report options to see the result 

 

Step X: Report: Award Level Beneficiary 
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Step XI: Report: Participants by sector 

 

Step XII: Report: Household by sector 

 

 

Step XIII: Report: Indicator Tracking Table (ITT) Result 
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Step XIV: FAQ: Data point Consideration for Indicator Data Analysis 

 

Step XV: Close Database 

END 


